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A DAY OF JOY AND UNITY IN THE PRESENCE OF CHRIST.
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Congratulations on your upcoming wedding!  We are 
so excited to join with you through these next months as 
you prepare for your upcoming marriage and wedding 
day. It is our prayer that your wedding day be full of 
beauty, power, joy and dignity; and that your marriage 
be filled with the love, peace and presence of Christ.

We are pleased to be a part of 
the “newness” continually created 
and offered by God.  This booklet  
has been designed especially for 
you.  Please take a few moments 
to read over carefully all it contains.  
Don’t hesitate to call or email us 
with any questions about scheduling  
procedures, available staff and 
space, or anything we have to offer 
that will make your service go as 
smoothly as possible.

The date for your wedding should 
be made with the church office 
well in advance of the ceremony 
or reception.  At this time you may 
indicate if you have any special 
pastoral requests as we have 
three pastors at Woodlake United 
Methodist Church (WUMC).  We also 
welcome guest pastors to participate 

in the ceremony.  United Methodist 
policy requires that visiting officiating 
pastors be invited by one of our 
pastors, and this requires advance 
notice.

One of our pastors will want to meet 
with you as a couple for at least 
three pre-marital counseling sessions.  
This time is meant to be helpful for 
you as you plan your wedding and 
your marriage. You will be asked to 
take a brief pre-marital inventory 
beforehand which will form the basis 
of your counseling sessions.  The cost of 
this inventory is $35. Most importantly, 
this will be an opportunity for you to 
get to know the pastor.  Our prayer is 
that this time together be enjoyable, 
relaxed, yet challenging as you  
prepare for this new life you are 
about to enter.
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Building Usage | Non-refundable 
(Make check payable to WUMC. Include wedding name and date in memo).
Church Member:  $0  |  Non-Church Member: $250 

Wedding Coordinator | Non-refundable 
Church Member: $300  |  Non-Church Member: $300 
(Make check payable to Tracy Garner.)

Cleaning “Angel” (3hrs) | Non-refundable
Church Member: $125  |  Non-Church Member: $125 
(Note: There is a $50/hour fee for each additional cleaning hour required).

Pastoral Services** |  Non-refundable
Church Member: $250  |  Non-Church Member: $250 
(This is a suggested minimum honorarium.  Make check payable to the officiating 
Pastor).

Pre-Marital Inventory | Non-refundable 
Church Member: $35  |  Non-Church Member: $35 
(Pastor will advise who to make check payable to at time of session).

Audio Technician | Non-refundable
Church Member: $300 |  Non-Church Member: $300 
(Make check payable to the Audio Technician assisting with wedding).

Church Pianist/Musician | Non-refundable  
Church Member: $300  |  Non-Church Member:  $300 
(Make check payable to the performing Musician).

*A “Church member” is defined as a person who attends Woodlake United Methodist Church 
as a full member or constituent (friend) of the church.  This person can be the bride, groom or 
either of their parents. 
 
**Please note that in the event of an off-site or out-of-town wedding, when travel is required, 
travel and accommodations should be considered and reimbursed as negotiated.

We do ask that persons 
working to support you 
during your wedding 
be compensated.  It is 
appreciated that you follow 
the fee schedule listed. To 
secure your wedding date, 
please return your signed 
Wedding Contract, along 
with the non-refundable 
fees, to the church within 
two weeks of scheduling 
your wedding.

Fee Schedule

Give yourself time. 
To secure your wedding date, 
please return your signed 
Wedding Contract, along 
with the non-refundable fees, 
to Woodlake UMC within two 
weeks of scheduling your 
wedding.

Woodlake UMC
15640 Hampton Park Drive
Chesterfield, VA 23832



ABOUT A CHURCH

The wedding ceremony in a church is a service of 
worship.  The people who gather do so to worship God, 
and in the process, give witness to marriage.  Christian 
marriage finds its unique meaning in the fact that it is 
patterned after the covenant relationship which God 
has established with the church.  God has promised to 
love the church in joy and in sorrow, in plenty and in 
want, in sickness and in health.  In Christian marriage you 
will promise before God to do the same for one another.

Schedule the Wedding
Tentative dates may be cleared by 
telephone, but a reservation will not 
be confirmed until a deposit has 
been received in the church office, 
along with the Wedding Contract.  
No announcements should be 
made until dates are confirmed 
and fixed on the church calendar.  
The exact hours of the wedding 
and rehearsal should be fixed at 
the time the tentative reservation is 
made. Weddings are not scheduled 
during Holy Week.  Other times and 
dates may not be appropriate, so  

early consultation with a pastor is 
essential.  Weddings are booked on 
a first come first served basis, with a 
minimum of four hours required between 
weddings scheduled on the same day.  
Because we have a Saturday evening 
service, the latest possible wedding 
time on a Saturday is 2:00pm. 

Contact the Church 
office 804-739-4535

Wedding
Woodlake United 
Methodist Church, a 
Roof Digging Church. 

We Are Located At:
15640 Hampton Park Drive
Chesterfield, VA 23832

Join Us in Worship!
Join us for one of our 
contemporary worship  
services on Saturday night at 
5:30pm or Sunday morning 
at 9:30am. Or, if you prefer a 
more traditional service, we 
invite you to join us on Sunday 
morning at 8:00 or 11:00am.

Pastoral Staff
Pastor Gordon Pruitt 
Lead Pastor
804-739-4535  
gpruitt@woodlakeumc.org
Pastor Mark Roscoe 
Associate Pastor
804-739-4535  
mroscoe@woodlakeumc.org
Pastor Marie Misiaszek
Pastor of Congregational Care
804-739-4535
marie@woodlakeumc.org

Church Wedding Coordinator
Tracy Garner
804-739-4535
cell: 804-920-4193
tgarner@woodlakeumc.org

WOODLAKE
UNITED METHODIST CHURCH



IN THIS LIFE WE HAVE THREE GREAT  
LASTING QUALITIES – FAITH, HOPE AND 
LOVE.  BUT THE GREATEST OF THESE IS   

               ~Love.

1 Corinthians 13:13



LET US HELP WITH YOUR

The wedding ceremony in a church is a service of 
worship.  The people who gather do so to worship 
God, and in the process, give witness to marriage. At 
Woodlake we are here to help with your big day.

Wedding Coordinator
Woodlake United Methodist Church 
provides a Wedding Coordinator to 
oversee the arrangements and details 
of the wedding service. The Coordinator 
will also attend the rehearsal and wed-
ding.  Once the wedding date is con-
firmed, an appointment with the Coor-
dinator is required to discuss Woodlake 
UMC wedding guidelines. Questions 
about arrangements, the pastor, music, 
fees, and use of the facilities will be dis-
cussed at the appointment.  The Wed-
ding Coordinator is a member of the 
church and will work with the pastor in 
charge of the wedding.  This person will 
be your main contact regarding ques-
tions about your ceremony. 

Wedding

Wedding Coordinator responsibilities 
include:
• Assisting with the rehearsal
• Ensuring the wedding venue 

is ready for the rehearsal and 
wedding

• Coordinating audio set-up
• Arranging guest book podium 

and gift table
• Monitoring time schedules 

related to the ceremony
• Orchestrating processional and 

recessional
• Ensuring the church is cleaned 

after the wedding, and 
overseeing any other facilitation 
needs within the church

Wedding Coordinator | Non-refundable 
Church Member: $300  |  Non-Member: $300 
Make check payable to Tracy Garner.$

The Marriage License
The pastor can only perform weddings 
in full accordance with the law. The 
wedding cannot take place without 
a marriage license. Please bring the 
marriage license to the rehearsal.

Chesterfield County 
Visit chesterfield.gov/
circuitclerk/marriage 
for information.?

Music
A wedding ceremony is a service of 
worship. Suitable music directs at-
tention to God and expresses the 
faith of the church.  Our church has 
the ability to work with you in provid-
ing a beautiful music setting for your 
wedding. Our sound system can ac-
commodate pre-recorded music. 
The Wedding Coordinator can sup-
ply the name of a person to operate 
the church sound system during the 
ceremony. We also have a grand 
piano in the worship center and the  
Coordinator will help you contact our 
church pianist if you so choose. We 
welcome a variety of musical styles but 
ask that the music be sacred in nature.

Church Pianist/ 
Musician 
Non-refundable 
Church Member: $300   
Non-Member:  $300 
Make check payable to 
the performing Musician.

$

Graphic Design Services
Bring your vision to life with custom 
invitations, programs and coordinat-
ing elements. 

Graphic Design  
Services 
For design samples, visit 
bit.ly/mariacordreydesign?



Decorating and 
Accessories
The Worship Center at Woodlake 
UMC is adorned with seasonal ban-
ners and other decorations that cel-
ebrate many events and seasons 
during the church year. They are 
very tastefully presented and greatly 
enhance the worship space. Please 
be aware that some of our deco-
rations cannot be removed during 
particular seasons; however, should 
you request that certain items be 
removed, it may result in a charge 
for “additional custodial hours”, 
as per the fee schedule. Flowers, 
palms, candelabras and other ac-
cent pieces should be placed so 
as to direct attention to the Altar. 
The church has gold-trimmed white 
paraments (Altar drapery) available 
for placement on the Altar during 
your wedding. Altar flowers should 
be conservative to allow room for 
the Altar candles. The church does 
not offer candelabras but most  
florist can rent them to you. Again, 
dripless candles should be used. It is 
requested that your florist have the 
decorations in place at least one 
(1) hour before the ceremony. No 
fixatives of any type are to be used 
on the wood work, walls or furniture. 
Pew bows may be tied around the 
chair backs with tulle or ribbon. If 
you plan to toss flower petals, a run-
ner must be used to cover the entire 
aisle. Aisle runners are not provided 
by our church.

Decorating Questions? 
Contact Tracy, tgar-
ner@woodlakumc.org 
for questions on deco-
rating your wedding.

?

Photography and 
Videography
Marriage in the church is a religious 
service.  In order to enhance the dig-
nity and the reverence of the wed-
ding service, the church requests that 
NO flash photography be taken in the 
worship center during the ceremony, 
which begins with the seating of the 
bride’s mother. Photographers and 
Videographers should be appropriate-
ly attired for the wedding. Non-flash 
pictures may be taken from the sound 
booth or rear of the church. After the 
ceremony, the wedding party may re-
turn to the worship center and recre-
ate any pictures from the ceremony. 
Video cameras may be placed in 
the sound booth. A maximum of thirty 
minutes is allowed for photographs at 
the church after the wedding. Please 
make our policy clear with your pho-
tographer. Please understand that 
these guidelines have been estab-
lished to help ensure that a worshipful, 
non-distracting atmosphere is main-
tained for your wedding.

Need a Photographer?
Ask us about our 
recommendations for 
wedding event  
photographers.

?

Deliveries
Dresses for the bride or her atten-
dants, flowers, or decorations to 
be delivered to the church must 
be received by a pre-designated 
person.  The church Wedding Coor-
dinator arrives thirty minutes before 
the rehearsal and one hour be-
fore the wedding ceremony.  The 
church cannot accept responsibil-
ity before, during, or after the wed-
ding for any personal items.

Delivery Questions?
Contact Tracy, tgar-
ner@woodlakumc.org 
for delivery questions.?

The Rehearsal
A rehearsal is necessary for all weddings 
held in the worship center. The Pastor and 
the Wedding Coordinator will be present 
to guide and assist the wedding party. All  
participants are required to attend the re-
hearsal (this includes all musicians, scripture 
readers and soloist). It is important to follow 
the established time schedule indicated 
for the rehearsal and wedding. Rehearsals 
and the service will begin on time no mat-
ter how many members of the party are 
present, therefore care should be taken to 
have all members of the wedding party in 
their places at the times indicated. 

All members of the wedding party, ven-
dors, and friends should be reminded of 
the following restrictions:
• Smoking is not permitted inside the 

church building.
• Alcoholic beverages are not permitted 

anywhere on the property or grounds.
• Because of county ordinances and 

other restrictions, only birdseed, flower 
petals, or bubbles may be thrown/used 
outside the church building.

• There is a maximum of five (5) hours 
allowed for the wedding. This allows 
for pre-wedding activities such as 
photographs and preparation, the 
ceremony, and clean up.  (For example, 
if your wedding is at 2:00pm, you will 
need to allow for decorating, dressing, 
photography, the actual ceremony, 
and clean up to be done within those 
five hours. Always confirm your time 
frame with the Wedding Coordinator.)

Reception
Facilities may be available in the church 
for a wedding reception.  Please con-
tact the church office to check avail-
ability based on the size and type of 
reception you have in mind.  Alco-
holic beverages are not permitted on 
church property or grounds.

Want to tour Woodlake 
UMC’s reception area? 
Ask us about our reception 
area. Contact Tracy at 
tgarner@woodlakeumc.org.

?

Arrival of Wedding Party 
and Guests
The church will be open one (1) 
hour before the time of the wed-
ding.  The ushers should be on duty 
one half hour prior to the time set 
for the wedding. The bride and her 
party and the groom and his party 
may dress at the church in desig-
nated dressing rooms.  It is the re-
sponsibility of the bride and groom 
to arrange for the care of the 
personal property of the wedding 
party before, during, and after the 
wedding, as well as the removal of 
personal items immediately follow-
ing the service.  The church will not 
be responsible for any articles be-
longing to any person in the bridal 
party, any guest at the wedding, or 
any vendor serving the wedding.

Want to tour the  
dressing room area? 
Ask us about our 
dressing room areas 
specifically designated 
for the bride and 
groom parties.

?

Questions about the  
Rehearsal? 
Do you still have questions 
about the Rehearsal 
process? Contact Tracy 
today at tgarner@
woodlakeumc.org.

?
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